SHURPARAKA EDUCATIONAL & MEDICAL TRUST'S

M.B. HARRIS COLLEGE OF AR
5 &
A. E. KALSEKAR COLLEGE OF COMMERCE & MANAGEMENT
AFFILIATED TO MUMBA| UNIVERSITY
- ACCREDITED “B+" GRADE BY MAAC
COMMITTEE LIST 2022-23
[ E-U'mmimf_r-:!:-lnw T Incharge/Convenon/PO | Member =

1. Examinabion:

Mr. Irshad Shaikh — {B.Com,
B.A)

ivirs.Elakshi Trwade-Khetal -
(BMS)

Mrs Ruksar khan (BATF)

Mr. Ihrahim Chaubian
Mrs. Mamrata Gurjar

Pels, Mlwmitn Hati

BAr. Abdul Rehman Mulla

2.5wdents’” Council:

Mrs. Mona Dedhia

3.Dscipline:

Mrs. Rohita Raut

J ]
Mr. I8eahim Chauhan

Mrs, ElakshiTawede-khetal
Mrs. Mona Dedhia

4.Students Counselling
Cell

Peliss Mamea e

5, Parent Teachers
Association

Mrs Sana Patel

r

Miss Mamta Hati
Mr Shahid Shaikh

| 6. University Grants
Communication, Fusa
and planning Board:

Mrs. Mamrata Gurjar

Mrs. Diksha Vaje—Parab
Mr. Mohammed Chawre

7. Anti — Ragging

Mrs Mona Dedhia

Mres Sane Paiel

&, I:'.m‘ir-nrqn&: it

Anwareness Commities:

Mrs Sana Patel

Miiss Mamia Hati

Q. Gender Audit:

Mrs. Mamrata Gurjar

Mrs Sana Siddique |

10. Magazine:

Mrs Tehseen Shaikh (English)

Mr. Shahid Shaikh (Urdu)
Mrs. Rohita Raut {Hindi)

1. Planning Forum:

Mr. Mohammed Chawre

| fvlr. Irshad Shaikh

Mrs ElakshiTawade-Khetal

Mrs. Sujata Yadav

Mrs. Ruksar Ehan I

12, Commerce
Association:

Mrs. Diksha Vaje - Parab

I3. Staff Grievance Cell:

Mrs. Fuksar Khan

Mrs Sana Siddique

A

£

==

| Mrs.Shahida shaikh

|4, N.§.5:

Mr. [brahim Chauhan

!

%

s, 3
&

Mrs DIKSHA VAIE FARAR
Plrs Sano Pate|




Miss Mamta Hati

3. D.LLE.

Mrs.Rohita Raut

Mrs Sana Siddique

6. Women's
Development Cell:

Mrs, Mona Dedhia

Mre. Shahida Shaikh
rr. Shahid Shaikk

| 7. Mahila Takrar
Mirvaran Samiti:

Mrs. Diksha Vaje - Parab

Mrs. Namrata Gurjar

18. Sports

Mr. Shahid Shaikh

19, Avishkar Research
Convention:

Mrs Tehseen Shaikh
Mrs Sana Siddhigui
Miss Ayesha Dange

Mirs. Stgatq Yadav

Mrs. Sana Siddigue
Mrs. Shahida Shaikh
Mr. Ibrahim Chauhan
Mrs Rohita Raut

20. Re=earch Cell:

Mr. Shahid Shaikh

21. Webh - site posting

Mr. Irshad Shaikh
Mrs. Sujata Yaday
Mrs Diksha Vaje - Parab

Ms, Mamta Hati

i

Mr Aafague
Mrs Mona Dedhia

22, Internal Audit -

Mrs Namrata Gurjar

Mr. Mohammad Chawre
Mr. Moin Chindz

23, Student"s Group
Insurance

Mrs. Namrata Gurjar

Mrs Sana Patel

24, Maintenance of Stock
Register:

Mrs. Namrata Gurjar

Mr. Shaibaz Shaikh

25, Lecture Monitoring

Mrs Shiahida Shaikh

Mrs Tehseen Shaikh

Committee: Miss Sumaiyya Shaikh
26. Scholarship == Mrs. Sana Siddique Mrs Shahida shaikh
Committee Mrs Namrata
‘27, Cultural Committee: | Mrs. Diksha Vaje- Parab ElakshiTawade-Khetal
Mrs Ruksar Khan
Mrs, Mona Dedhia
Mrs Sana patel

| 28. Placement
Committec

Mr Irshad Shaikh

Mrs. Sujata Yadav - Advisor
Mrs Tehseen Shaikh

Mr Shahid Shaikh

Mrs. Diksha Vaje - Parab

29, Seminar Committee:

Mrs. Tehseen Shaikh

Mrs. Mamrata Gurjar
Mrs. Sujata Yadav
Mr. lbrahim Chauhan
Mrs. Sana Patel




30, Admission
Committes:

Mr. Shaikh Irshad

Mrs. Sujata Yadav - ADVISOR
Remaining All Teaching and
Mon Teaching Staff

1. Library Committee:

Mrs Tehseen Shaikh

Mr. Shaibaz Shaikh
Mr. Shahid Shaikh
Mrs.Rohita Raut

32, Attendance
Commitiee:

Mrs DikshaVaje-Incharge

Mr. Tbrahim Chauhan
Mrs. Mona Dedhia

33. Marathi Wandgmay
mandalz

. Wrs, Rohita Raut

. Mrs. Namrata Gurjar
% Miss Mamta Hathi

34, Alumni Associationg

Mrs Shahida shaikh

Mirs, Ruksar Khan
Mrs Mona Dedhia

IQAC

Mr. Irshad Shaikh
(COORDINATOR &
DOCUMENTATION)
Criteria : 1 Mrs Mona Dedhia

Criteria: 2. Mrs Elakshi

Tawade - Khetal
W

Criteriz 3: Mr, Shahid shaikh

Criteria 4: Mrs Tehseen
Shaikh
Criteria 5: Mrs.Diksha Vaje-
Parab

Criteria 6: Mrs Shahida
Shaikh

Criteria 7; Mrs Rohita Raut

Mr Mohammed Chawre
Miss Mamta Hati

Mrs Sujata Yadav Mrs Sana
Siddique

Mr. Ibrahim Chauhan

Mr Abdul Rehman

Mrs Sana Patel

Miss Ayesha Dange

Mrs Ruksar [Khan

StafT Secretary &

Mrs. Tehseen Miss

Gymkhana Maintenance

Mr. [brahim Chauhan

‘ | Mr. Shahid Shaikh /| o

KHALIL AHMAD
incipal

Shurparaka Educational & Medical Trusts

M. B. Harris College of Arts &

A.E. Kalsehar College of Commerce & Management
Wallasopara (W); Tal. Vazai, Dist Palghar - 401 203,
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SHURPARAK EDUCATIONAL & MEDICAL TRUST’S

MOINUDDIN BURHAN HARRIS COLLEGE OF ARTS B+
A. E. KALSEKAR COLLEGE OF COMMERCE & MANAGEMENT “Sgrriime

NAAC accredited B+ Grade  Affiliated to University of Mumbai

Nawayat Nagar, Nallasopara (West), Dist. Palghar 401203.

CODE OF
CONDUCT
(HANDBOOKS)
FOR VARIOUS
STAKEHOLDERS




SHURPARAK EDUCATIONAL & MEDICAL TRUST’S :

MOINUDDIN BURHAN HARRIS COLLEGE OF ARTS "B+
A. E. KALSEKAR COLLEGE OF COMMERCE & MANAGEMENT Siggrrrrgie

NAAC accredited B+ Grade  Affiliated to University of Mumbai

Nawayat Nagar, Nallasopara (West), Dist. Palghar 401203.

Structure of the Committee:

DESIGNATION POSITION
Principal Chairman
HOD Member

Code of Conduct Committee Members:

Name of the Member Designation & Department

Dr. Mohammad Khalil Ahmad | Principal

Mr. Shaikh Irshad Wajid Head of the Department — Commerce and Arts
Mrs Tawade -Khetal Elakshi A | Head of the Department — B.M.S

Mrs. Shirshekar Pooja Head of the Department- BAF

Mrs. Khan Ruksar Head of the Department — BSC-IT




[Code of conduct (handbooks) for various stakeholders]

Title : Principal Code of Conduct. 2018-19

1. Academicgrowth ofthe college.
2. Participationintheteaching, research and training programmes of the college.

3. Assisting in planning and implementation of academic programmes such as
refresher/orientation course, seminars, in-service and other training programmes
organized by the University. Institute for academic competence of the Faculty
Member.

Maintenance of disciplines of the Institute.

The overall administration of the Institute and recognized Institution and their
libraries.

Administration and supervision of curricular, co- curricular/extracurricular or extra-
mural, student’s welfare activates of the Institute and Recognized Institution and
maintenance of records.

Observance of the Act, Statutes, Ordinance, Regulation, Rules and other Orders
issued there under by the University authorities and bodies, from time to time.

Observance of provisions of Accounts code.
Maintenance of Self — Assessment Reports of teachers.

. Any other work relating to the Institute or recognized Institution relating to the
administration of the Institute as may be assigned to him/her by the Management
fromtimetotime.

. Recommend and forward communication to the authorities.

. Monitor, manage and educate the administration of the institution and take
remedial measures / actions based on the stakeholder’s feedback.

. Listentothestudent’sideasand setasupportive tone.

. Be fair in his disciplinary actions for all the members of faculty, non- teaching staff
and students.

. Ensure that the staff and students aware of rules, policies and procedures laid down
by the college and enforce them fittingly.

. Execute any other qualitative and quantitative work for the welfare of the institution.
. Empower all his staff and students to reach their maximum potential.

. Carry himself with the highest integrity and he has to exhibit outstanding and strong




leadership skills.

. Never put his interests above the greater good of the college and has to respect the
rights of all the committee members of the college.

. Avoid careless decisions that may resultin violations of law.

. He/she should never directly lie to anyone, must never withheld vital information
that he/she hasto make public.

. Refrainfrominappropriate conduct and relationships with students and staff

. He/she must not nurture any grudge against any member which may lead to animosity
and anxiety in the organization.

. The Principal should always be honest, fair, objective, supportive, protective and law
abiding.

. Chalk outapolicy and planto execute the vision and mission.

. Promote industry institution interaction and inculcate research development
activities.

. Ensure that the staff and students aware of rules, policies and procedures laid down
by the college and enforce them fittingly.

. Recommend and forward communication to the authorities.

. Monitor, manage and educate the administration of the institution and take remedial
measures / actions based on the stakeholder’s feedback.

. Execute any other qualitative and quantitative work for the welfare of the institution.
. Listentothestudent’sideasand set asupportive tone.

. Befairin hisdisciplinary actions for all the members of faculty, non- teaching staff and
students.

. Empower all his staff and students to reach their maximum potential.

. Carry himself with the highest integrity and he has to exhibit outstanding and strong
leadership skills.

. Never put his interests above the greater good of the college and has to respect the
rights of all the committee members of the college.

. Avoid careless decisions that may resultin violations of law.

. He/she should never directly lie to anyone, must never withheld vital information
that he/she has to make public.

. Refrainfrom inappropriate conduct and relationships with students and staff

.He/she must not nurture any grudge against any member which may lead to animosity
and anxiety in the organization




Title : Teaching Staff Code of Conduct. 2018-19

1)
2)

3)

4)
5)
6)
7)
8)

9)

Teaching, development & writing of books.
Mentoring of the students.

Interaction with other institutions,universities at state, national andinternational
level.

Organizing seminars, workshops,conferences for Teachers &students.
Publishing papersin national &international journals.

Todisplay notices of the activities according to the departments and committees.
To prepare mark sheet of various examinations.

To maintain disciplinein the college.

To arrange for Parents Teachers meeting (PTA) of the defaulters

10) To prepare Blacklist of the students whose attendance is below 75%

11) Involvementin Curricular, co- curricularand extra curricular activities.

12) Anyother duties assigned by the principal from time to time.

13) Supervision of the examination, setting of question papers, moderation and

assessment of answer papers and such other work pertaining to the examination of
college/ recognized Institution

Overall supervision of the University Examinations.

No teacher shall absent himself/herself from duties at any time without prior
permission from higher-ups.

No teacher shall accept any honorary or other assignment given to him/her by any
external agency without the prior permission of the College Management.

No teacher shall participate in any strike or demonstration and /or indulge in any
criticism of College Management policy or of the Government for any reason
whatsoever.

No teacher shall incite, provoke or instigate any students or any other member of the
staffinto any form of action against the College Management, or that seeks to disrupt
the academicactivities of the College.




Title : Parents Code of Conduct. 2018-19

1.

Respect and model the caring ethos of our college whenever on college premises or
when communicating directly with the college.

Understand that college staff and parents need to work together for the benefit of all

Seek to clarify a child’s version of events with the college’s view in order to bring
about a peaceful solutionto anyissue.

Correct own child’s behaviour especially in public where it could otherwise lead to
conflict, aggressive behaviour or unsafe behaviour.

Approach the right member of college staff to help resolve any issues or concern.
There are clear guidelines about which staff member to contact about specificissues.

Using loud/or offensive language, swearing, cursing, using profane language or
displaying temper should not take place.

Damaging or destroying college property will not be entertained.8. Abusive,
persistent or threatening e-mails or text/voicemail/phone messages or other
written communication beignored

Title : Non Teaching Staff Code of Conduct. 2018-19

1)

2)
3)

4)

Non-Teaching staff working in the College office or departments should remain on
Duty during College hours.

Non-Teaching Staff assigned to Computer Lab should keep the Labs clean.

Any Loss or damage to any article in the Library or Class Room should be reported to
the HOD in writingimmediately.

Non-Teaching Staff, working in the Lab, shall maintain a stock register for all the
articles, equipment, etc. It shall be submitted to the HOD and the Principal at the end
of each semester and their signatures obtained.

Non-teaching staff will carry out their duties as instructed by the authorities to whom
they are attached.
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S.EMTS
NUDDIN B. HARRIS COLLEGE OF ARTS,
A.E f{AL;nI;}I';AH COLLEGE OF EDM‘I"_:IEHEE & MANAGEMENT.
o (Affiliated to the University of umbai)
SOPARA GAON, SOPARA (W), Vasai, Dist- Palghar
PIN - 401 203, (MAHARASHTRA)
NAAC Accreditation : ‘B

pdork lead —(2e22- 23)

FACULTIES OF DEPARTMENT OF COMMERCE & ARTS (12-2%)
FYB.Com [Sem 1]

Subjects Faculty Name Lect, per week ‘II
Financial Accounts [rshad Shaikh ‘1'
Business Statistics & Mathematics Sana Siddiqui 3 |
“Business Communication- | Tehseen Shaikh 4 I
Foundation Course — | Diksha Vaje 3 !
Commerce — | Diksha Vaje 3 |
Business Economics-] Tl.-i-::nnam[.'h?dhia '-‘. I-
(E.V.8 - - Ibrahim Chauhan 4 |
Total 27 |
SYB.Com_|Sem III] _ _|
| Accounting & Financial Management 111 Irshad shaikh 4
Business Law Ruksar Khan 4
Business Economics Mona Dedhia 3
Commerce — 11 ‘Diksha Vaje 3
Foundation Course — [l Diksha Vaje 3
Advertising Tehseen Shaikh 3 |
l_]-nl:n_'ldl.mlinn 1o Manugelmn:nl Accounting Ruksar Khan 3 _|
- Total 23
T.Y.B.Com [Sem V| |
Financial Accounting Irshad Shaikh E |
Cost Accounting Ruksar Khan 4 |
Business Economics Mona Dedhia 3 |
Dircect Taxation Irshad Shaikh 3
Commerce Diksha Vaje 3
Computer Sana Siddigui 6 R
Total . B

-

-

A

rincipal
Shurparzka Educational & Medical Trust's
M. & Horris College of Artz &
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S.EMTS
: GE OF ARTS,
QINUDDIN B. HARRIS COLLE
A.E I-'-'.ALglEHhH COLLEGE OF CDMMEHEE & MA‘NAGEMEMT.
o (Affiliated to the University of Mumbai)

i Dist- Palghar
ARA GAON, SOPARA (W), Vasai,
SOPART BN - 401 203, (MAHARASHTRA)

NAAC Accreditation : ‘B’

FACULTIES OF DEPA RTMENT OF ARTS (2022-23)

L:-:.:im o Facnlty Name Leet, Per week |
Urdu Lit, & Comp. Mr. Shahid Ali Shaikh (i -
Tindi Lit. & Comp. Mrs, Rohita Rt 0
THistory o Miss Ayesha Dange i
Lconomics Maona Dedhia 2
Feonomics Mamta hati |
RE=1 . Miss Diksha Vaje 3
cs Miss, Tehseen Shaikh 3
Total 27
SVEA _
Urdu 1 & LI T W, Shahid Al Shaikh 6
Hindi 11 & Hindi 111 Mrs. Rohita Raut 3
History 11 & 111 Miss Ayesha Dange f
Eeonomic 11 & I Mrs. Mona Dedia o
F.C-11 Miss Diksha Vaje 3
M.Com Miss. Tehseen Shaikh 3
' Total 10
TYBA -
| Urdu IV, URDU V & URDU VI Mr, Shahid Ali Shaikh 1
Hindi IV, HINDI V & Hindi V1 Mrs. Iohita Raut 11
History 1V, History V & History VI Miss Ayesha Dange 11
Total 33

= Rk Magen N
=1 E-:.p‘“J’I-.T‘.I|."-'I-’-‘E|1. ¥

finL. Trank,

Shurparaka Educatbonal & Medical Trusl's
. B. Harris College of Arls &
.- “lankar College of Commerce & Management
Mailasgpara (WY, Tal. Vazai, Dist, Palghar - 404 203




S EMTS

MOINUDDIN B. HARRIS COLLEGE OF ARTS,

A.E.KALSEKAR COLLEGE OF COMMERCE & MANAGEMEMNT.
(Affiliated to the University of Mumbai)

SOPARA GAON, SOPARA (W), Vasai, Dist- Palghar

PIN - 401 203, (MAHARASHTRA)

NAAC Accreditation : B

FACULTIES OF DEPARTMENT OF SELF FINANCT.

2022-23
FYBAF SEM |

Leel. per

ﬁllllj}.‘l‘li Facully Name i
week .
Financial r"nucullnling_ilj_p:.!uiul Accounting Areas) - | Elakshi Tawade = I
Financial Aceounting (Special Accounting Areas) - | Ibrathim Chauban _ 2 :
| Cost Accounting (Introduction and Element of cost -1) Elakshi Tawade 4 '
Fingneial Management (Introduction to finaneial Mgt-
I} Ruksar Khan ]
Financial Management (Introduction Lo financial Mgt-
)] . Sana Patel 3
Business Communication - | Shahida Shaikh -
Foundation Course - 1 Sujata Yaday 3
Commerce( Business Environment) - Pooja Shirsekar 3
Business Economics - | Mona Dedhia 2
Business Economics - 1 Marmta lHati |
TOTAL 24
SYBAF
Financial Accounting (Special Accounting Areas) - 111 | Ibrahim Chaahan 4
Cost Accounting (Methods of Costing) - 11 Elakshi Tawade 4
Auditing { Techniques of Auditing and Audit
Procedures) - 11 Sana Patel 3
Information Technology in Accountancy - | Mamta Hati 3
Business Law (Business Repulatory Framework) - 11 Sanu Patel 3
Business Economics - 11 Mona Dedhia 3
Financial Marketing Operations Pooja Shirsekar 3
TOTAL 23
TYBAF
Financial Accounting V Irshad Shaikh i




Financial Accounting V Ibrahim Chauhan | S
Financial Accounting VI Ibrahim Chauhan 4
 Cost Accounting IV Ruksar Khan . N
Financial Management 11 Sana Patel 2
Financial Management 11 Pooja Shirsekar | 2 |
| International Finance PPooja Shirsekar e
International Finance Ram Maurya z
| Management Applications Sujata Yadav 4
TOTAL 24

Shurparzka Educational & Medical Trusl'e
1. B. Harric Colege of Arts &
A.E. Kalsekar Cotlege of Commerce & Magagtmal
Wallasopara (W; Tal Vacal, Dist Palghar - 401 202,




S.EM.TS
MOINUDDIN B. HARRIS COLLEGE OF ARTS,
A.E.KALSEKAR COLLEGE OF COMMERCE & MANAGEMENT.
(Affiliated to the University of Mumbai)
SOPARA GAON, SOPARA (W), Vasai, Dist- Palghar
PIN - 401 203, (MAHARASHTRA)
NAAC Accreditation : ‘B’

FACULTIES OF DEPARTMENT OF SELF FINANCE

2022 - 23
FYHBMS ) s
' Subjects Faculty Name Lect. per ]
weck I
- ' ‘Mohammad
Introduction to Financial Ac Chawre 4
| Busingss Law Sana Patel K
Business Statistics ) Sana Siddigu 4
Business Communication - | Shahidy shaikh 3
Foundation Course - 1 Sujala Yadav 3
Foundation of Human skills Tehseen shaikh 3 |
Business Economics - | Mona Dedhia 2
| Business Economies - 1 Mamta Hati ]
TOTAL 23
SYBMS
_n}ﬁu to cost Ac (Finance) Elakshi Tawade 4
Basics of Financial Services (Finance) Pooja Shirsckar 3
Consumer Behaviour (Marketing) Tehseen Shaikh 3
Advertising (Marketing) Ibrahim Chauhan 3
Motivation and Leadership (HR) Mamita Hati 3
Hecruitment and selection (HR) Shahida Shaikh 3
Information Technology in Business Management - | Mamia Hati 3
Environmental Management Ibrahim Chauhan 3
Business Planning & Entreprencurial Management Diksha Vaje 3
Accounting for Managerial Decisions Ei?;:i:;m&d 4
Strategic Management Shahida Shaikh 3
TOTAL 35
TYBMS
Logistics & Supply Chain Management ' Ibrahim Chauhan 4
Corporate Communication & Public Relations Mamta Hati 4

o




Investment Analysis & Portfolio Management

i

Pooja Shirsekar

(Finance)
Wealth Management (Finance)

Pooja Shirsckar

Wealth Management (Finance)

Sana Patel

Financial Accounting ( Finance)

Elakshi Tawade

Risk Management (Finance)

Sana Patel |

| Services Marketing {Marketing)

Shahida Shaikh

E-Commerce & Digital Marketing (Marketing)

Tehseen shaikh

Customer Relationship Management (Marketing)

_."'il_-ljﬂl-a Yadav

Strategic Marketing Management (Marketing)

Shahida Shaikh

Finance for HR (HR}

Mamta Hati

- Performance management (HR)

| Sujata Yadav

| Industrial Relations (HR)

Mamia Hati

| Stress management (HR)

Diksha Vaje

!:i’-"-”l-l--t-l-#ﬁm.t-#..nm._.

TOTAL

Princ
Shirparaka Educatio Wedical Trust’s
M. B. Barris Colicge of Arls &

A. E. Kaisekar Coilege of Commerce & Managemen!

Wallasopara (W): Tal Vasai, Dist. Palghar - <01 203
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MOINUDDIN B. HARRIS COLLEGE OF ARTS,
HALSEKAR COLLEGE OF COMMERCE & MANAGEMENT.
[Affiliated to the University of Mumbal)
SOPARA GAON, SOPARA (W), Vasai, Dist- Palghar
' PIN - 401 203, (MAHARASHTRA)
NAAC Accroditation | ‘B++"

Date:

UNDERTAKING OFCOMPLETION OF SYLLABUS - 1" TERM (2022-23)

1 herehy declare
that, I have completed (he s¥llabi in the following clusses, | further state that |

have discussed the University paper pattern in the class and question bank is also

li’l'ﬂ [ ih"l‘uhr

Sr.No. | Class Subject Date of Date of

diseussion of | completion of
paper pattern | syllabus
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